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§603.1 Purpose and scope.

This part 603 contains the regula-
tions of the U.S. Arms Control and Dis-
armament Agency implementing the
provisions of the Privacy Act of 1974, 5
U.S.C. 552a. In addition to containing
internal policies and procedures, these
regulations set forth procedures where-
by an individual can determine if a sys-
tem of records maintained by the
Agency contains records pertaining to
the individual and can request disclo-
sure and amendment of such records.
These regulations also set forth the
bases for denying amendment requests
and the procedures for appealing such
denials.

§603.2 Definitions.

As used in this part:

(a) Act means the Privacy Act of 1974,
5 U.S.C. 552a.

(b) ACDA and Agency mean the U.S.
Arms Control and Disarmament Agen-
cy.

(c) Privacy Act Officer means the
Agency official who receives and acts
upon inquiries, requests for access and
requests for amendment.

(d) Deputy Director means the Deputy
Director of the Agency.

(e) Individual means a citizen of the
United States or an alien lawfully ad-
mitted for permanent residence;

(f) Maintain includes maintain, col-
lect, use, or disseminate;

(g) Record means any item, collec-
tion, or grouping of information about
an individual that is maintained by an
agency, including, but not limited to,
education, financial transactions, med-
ical history, and criminal or employ-
ment history and that contains the
name of, or the identifying number,
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symbol, or other identification particu-
larly assigned to, the individual, such
as a finger or voice print or a photo-
graph;

(h) System of records means a group of
any records under the control of any
agency from which information is re-
trieved by the name of the individual
or by some identifying number, sym-
bol, or other identification particularly
assigned to the individual;

(i) Statistical record means a record in
a system of records maintained for sta-
tistical research or reporting purposes
only and not used in whole or in part in
making any determination about an
identifiable individual, except as pro-
vided by section 8 of title 13 U.S.C.; and

(J) Routine use means, with respect to
the disclosure of a record, the use of
such record for a purpose which is com-
patible with the purpose for which it
was collected.

§603.3 Policy.

(a) It is the policy of the Agency that
only such information about an indi-
vidual as is relevant and necessary to
accomplish a purpose of the Agency re-
quired to be accomplished by statute or
by executive order of the President
shall be maintained in an Agency
record. No information about the polit-
ical or religious beliefs and activities
of an individual will be maintained
within such records unless specifically
authorized by statute or by the subject
individual, or unless pertinent to and
within the scope of a law enforcement
activity.

(b) The Agency will not disclose any
record that is contained in a system of
records to any person, or to another
agency, except pursuant to a written
request by, or with the prior written
consent of, the individual to whom the
record pertains, unless disclosure of
the record is:

(1) To those officers and employees of
the Agency who have a need for the
record in the performance of their du-
ties;

(2) Required under the Freedom of In-
formation Act, as amended (5 U.S.C.
552);
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